        
   IPD        INSTITUTE FOR PROFESSIONAL DEVELOPMENT
BASICS OF SUPERVISION WORKSHOP
PEOPLE: Finding Them, Hiring Them & Developing Them

For Municipal & School Officials  
OCTOBER 15, 2010- Rutgers University Labor Education Building, 

New Brunswick, NJ
 *Approved by the State of NJ,  DCA for CMFOs  &  CCFOs (Finance Officers)  4 CEUs - Office Mgt/Ancillary Subjects   

      * Approved by State of NJ,  DCA for RMCs (Municipal Clerks)  4 CEUs - Professional Development      

    *Approved by Rutgers University for 4 CEUs for RPPO/RPPS - *Approved for 4 CPEs for CPAs, RMAs and PAs - Management

* Approved by State of NJ,  DCA for CPWMs  4 CEUs – Management

*Approved for Attorneys 4 CLEs LPM Law Practice Management
 9:00  -  9:30


*Registration, Hot Breakfast Buffet

 9:30 - 12:50

*Introduction and Expectations

*Workforce 2011-Changes in the Workforce, NJ as a Labor Market,   

                            Diversity & Politics
 


*Planning for Staffing Needs-Where are they?-How experienced &

  well trained are they?-Will they stay?




*Selection, Hiring and Orientation-Legal Selection & Hiring                                                  Processes, Why don’t  we tell them what we expect? - Meeting the 




   Pros-the impact of current staff on new staff

*Developing the Individual-Careers versus Jobs, Careers in the 21st                                               Century, developing an Ethic of Development, Career Planning-Is                  there anywhere to go?- Training -on the Job, among the                                    Departments going out









Instructor: Dr. William Mathews, Ph.D        



           




Directions Visit our Web Site-ipd2.com

PAYMENT OR PURCHASE ORDER NUMBER DUE BY DAY OF SEMINAR
Mail Checks to:

Institute for Professional Development



P.O. Box 1468, Clifton, NJ 07015-1468 - Phone (973) 777-4200 


                   __I wish to register for the Supervision Workshop 10/15/10
                                           FAX YOUR REGISTRATION  (973) 777-0401
                       C  a  n  c  e  l  l  a  t  I  o  n      P  o  l  I  c  y - 48 Hours before seminar in writing by Fax
   


                         **During Inclement Weather Call Day Before Seminar**
      SEMINAR INCLUDES HOT BUFFET BREAKFAST      $ 99.00 per person      Registration At Door   $ 125.00


NAME







TITLE


ADDRESS

ORGANIZATION OR GOVERNMENTAL UNIT
TELEPHONE NUMBER
          FAX NUMBER 

CLAIMANTS CERTIFICATION & DECLARATION
I do solemnly declare and certify under the penalty of the law


Just send your check with the application form!

that the within bill is correct in all its particulars, the articles


You do not need to send us your Voucher for a

have been furnished or services rendered as stated herein, that

separate signature since the preassigned certification



no bonus has been given or received by any person or persons

on the left can be attached to your voucher in lieu

within knowledge of this claimant in connection with the above

of sending it to us for a signature.  This form has 

claim and that the amount charged is a reasonable one.



been determined by DLGSS to meet the requirements








              
of the statutes for this type of expenditure.


Michael F. Conti
Michael F. Conti,  Program Coordinator

P.O. Box 1468 , 758 Clifton Avenue, Clifton, NJ 07015-1468   -  (973) 777-4200         
Visit our  Web Site: http://ipd2.com   -   Email: ipdcpe@aol.com
